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(Bal cakir Ÿpet baeyahaFar man baRaet Heb) 
 
 

Vim ŸZidn Aeñäilyay ŸpƒOiC …r ifk iÃtIy idn† AnYanYedr meta† jb saàc ìr› 
kir| tKn …Kaen ba„laedSIedr s„KYa km Takay cakirr bYapaer kaera kaC ŸTek 
Ÿtmn Ÿkaena ga†h la†n Ÿplam na| ikÇ¼ VtYÔibSÿas iCl pãbl| tKn men HeyiCl, ŸZ 
Ÿkaena Drenr kaj Hel† Vim KuiS| teb Vmar men men Veg ŸTek† …kFa dâ• 
s„kæp iCl, ŸZBaeb† ŸHak Vmaek Vmar inj pãePSŸn kaj kret Heb| Bal 
cakirr pãSÈFa ZKn† Vsl tKn ŸZ ijinsFa pãTm drkar ta He¬C  'Ÿrijˆem†' ba 
Ÿrjuem† (Resume), Za Vmaedr ŸdeS 'baeyahaFa' (Biodata) naem ŸbiS pirict| teb 
Aeöäilya …b„ Vemirkay CV (Curriculum Vitae) S×iFw ŸbS pirict| Resume 

S×Fa ba„lay ilKa ZtFa sHj ˆ¬carN (pronunciation) kra ikÇ»u ttFa sHj ny| karn 
ˆ¬carN kret Heb ŸbS Åttar saeT|   
 

baeyahaFa blet Vmra saDarNt …kjn VebdnkarIr nam, tar iptar nam, Dàm, 
jatIyta, jnMóùan, bàtman ifkana, óùayI ifkana, ŸPan naÜar (Zid Taek), iSQagt 
ŸZagYta w kaejr AiB¯taek† buiJ| Vbar Ÿkˆ Ÿkˆ baeyahaFaet matar nam, Ba† 
ba Ÿbaenr nam …b„ taedr pãePSn, caca ba mamar nam, ipta …b„ matar pãePSn, 
…mnik kaera mama, dulaBa†, Sìr, dada ba nana Zid ŸdeSr Ÿkaena pãBabSalI ba 
ib¹ban bYi¹¡ Hey Taekn ŸsFaw ˆeLK kret kaàpNY ŸbaD ker na| w† tTY§ela 
Vmaedr ŸdeS ibey Saidet kaej lagelw, ˆÊt edeSr cakirr bajaer ŸmaeFw 
kaej Vesna| Apridek, ˆÊtibeSÿ Ÿrijˆemet Ÿdya tTY§elar meDY ŸbS tPa‡ 
reyeC| Ÿrijˆemet iptar nam, matar nam, Dàm, jatIyta, jnMóùan, óùayI ifkana 
†tYaidr ŸkaenaFa† Ves na| …mnik bys AÇ»àBUi¹¡w Ši¬Ck| taHel óbBabt† pãSÈ 
jagŸb Ÿrijˆemet kI kI AÇ»àBU¹¡ kra drkar ? Ÿrijˆem† saDarNt inejr s„iQÐ 
pircy, iSQa, dQta, ŸZagYta w AiB¯ta …b„ sKek† ŸbiS pãaDanY idey Taek| … 
tTY§ela ŸZ Zeta suÆdr …b„ sHj Baxay ˆpóùapn kret pareb tar †ÆFariBˆr jnY 
kl Vsar sÝabnaw tŸta ŸbiS Takeb|   
 

ikCuidn Vegw ba„laedS ŸTek Vsa Ÿkˆ Ÿkˆ Vmaek taedr CV ediKeyiCl| 
tKnw ŸdKlam pãeyajnIy tŸTYr Ÿcey ApãeyajnIy tTY† ŸbiS| Vmaedr ŸdeS … 
tTY§elar ŸbS kdr Takelw †eyaerap, Vemirka, kanaha ba Aeñäilyar  mt ŸdeS 
Ÿn†| ŸrPaerÆs CaRa AnY ŸZ ekaena tTY† srasir inejek iney ilKet Heb| Ÿkˆ 
Ÿkˆ Vbar baeyahaFay inejr Cibw AÇ»àBU¹¡ ker, Za employer-…r inkF ibri¹¡r 
karn CaRa Vr ikCu† na| Cibr pãSÈ tKn† Vseb ZKn VebdnkarI …kjn 
AiBenta/AiBenºI ba mehl Hwyar jnY Vebdn kreb| karn ŸseQeº tar ŸZagYta 
…b„ dQtar paSapaiS ŸPs BYalurw pãeyajn VeC| 
 

…kiF suÆdr Ÿrijˆemet ŸZ tTY§ela sairbÁBaeb ˆeLK kra drkar Ÿs§ela He¬CW 
Full Name, Address, Phone Number (Home, Work w Mobile), Email Address, 

Educational Qualifications (Ÿkaeàsr nam, paesr bCr, iSQa pãitòaenr nam …b„ 
Abóùan, …b„  sÝb Hel gradew ˆeLK kra ŸZet paer)| Achievements (Vim … 



pàZÇ» iSQa …b„ cakirr ŸQeº ibeSx ik Aàjn krlam), Skills …b„ Knowledge (Ÿkan 
Ÿkan ŸQeº Vmar dQta w ¯an VeC …b„ Ÿs§ela kI kI, ŸZmnW  Demonstrated 

project management skills and administrative processes. Possess very sound 

understanding of general computer software. Gained skills in teaching Accounting, 

Marketing and Management. Possess very strong typing skills, i.e. around 60 wpm 

correctly. Demonstrated interpersonal, oral and written communications skills) 
†tYaid|  
 

tarpr, Computer Skills (kiÚpˆFaerr ibiBÊ sPFwyYaerr dQta, ŸZmnW Microsoft 

Word, Excel, Access, MYOB etc.), Employment History (ibiBÊ jaygay Ÿkan ped 
ktidn …b„ ŸkaTay ik Drenr daiy¹Ô w kàtbY iCl Ÿs§elar suÆdr ˆpóùapn), 
Hobbies w Interests (s„eQep inejr sK …b„ †¬Car kTa bla ŸZet paer, ŸZmnW 
sports, music, gardening, reading, travelling and computer) …b„ sbeSex Reference 

ˆeLK kra ŸZet paer| (kmpeQ dujn Referee-r full-name- …edr …kjn current 

ATba most recent supervisor/manager Het Heb, position title- ŸZ ped kaj kreC, 
company's name …b„ phone number, sÝb Hel email addressw ˆeLK kra ŸZet 
paer)| Referee-r iheFlús CVet VebdnpŸºr saeT idet na ca†el (will be provided 

upon request) elKa ŸZet paer| sb imiley …kiF Ÿrijˆemr piriD 3 ŸTek 5 pâòar 
ˆeàÁ Zawya ifk Heb na| 
 

Vrw du-…kiF ibxey mnŸZagI Het Heb| pãTmt, CVŸt ZtFuk™ sÝb sHj w pãa²l 
Baxa bYbHar kra ˆict| pãitiF peyÆF highlight/bold krel resume ŸdKet suÆdr 
ŸdKay| taCaRa pãitiF peyÆF Ÿýps idey Ÿpra Vkaer krelw sHej† employer-…r 
dâiñ Vkàxn kret sQm| sbeSex, spelling check ker puera CV Vrw …k-du†bar 
pRa ˆict| ikCu ikCu VebdnkarI baeyahaFar ŸpCen Aenk mUlYban smy bYy kra 
sŸ¹Ôw pireSex … samanY du-…kiF Bul ker baeyahaFa jma Ÿdy| ikÇ»u Ÿs Zid spelling 

check ker puera CV Vrw …k-du†bar pReta, Hyeta Vrw ikCu spelling …b„ 
formatting mistakes ecaeK pReta| 
 

Vimw pãTm pãTm t¾akiTt öa†el baeyahaFa bainey ishinr ibiBÊ ŸkaÚpain …b„ 
jb …ejiÆset jma Ÿdya ìr› kir, ikÇ»u …kiFmaº saRaw pa†in| tKn Bablam 
Aeñäilyay cakirr AiB¯ta na Taka† buiJ …r jnY dayI| idenr pr idn pr Bul ŸTek 
buJet parlam baeyahaFay kI kI ibxy AÇ»àBU¹¡ kra ˆict Vr ik ˆict ny| …r 
keykidenr meDY† PlaPl Ÿpet ìr› krlam| Ÿrijˆemr man Zeta† baRet Takl 
ŸrspeÆsr maºaw tŸta† baRet lagl| Vr …Baeb† …kidn Ÿpey Ÿglam mŸnr meta 
…kiF cakir|   
 

ìDu ibedeS† ny, ba„laedeSw Vjkal ibiBÊ pãa†eBF ŸkaÚpinet ba ibediS 
ŸkaÚpinet cakirr jnY Vebdn kret resumer man baRaet Hy| Vmaedr 
pãetYkek† men raKa ˆict ŸZ duinya …Kn ŸbS competitive (pãiteZaigtamUlk), …b„ 
… competition… iFek Taket Hel pãetYekr† drkar Vrw …kFu sectnta w 
ADYbsay, Zar Ãara Vmra …kidn Ÿs† kaiªKt leQY ŸpOƒCet pareba |  
 

arifurk2004@yahoo.com.au 
                 


